Catalogue Search
Guide

This is a guide to assist IMI Members with searching the catalogues. If you
require further help please contact knowledge@imi.ie.



Part 1 : Searching for Books / eBooks

1. If you don’t know the exact title you can enter a broad search term into
the main search box on the library homepage and press return or select
the search icon.
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2. Refine the search by Content type (Book/eBook) and Publication Date (5
years). This will reduce the number of results found.
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3. To search for a specific book enter the title or author into the main
search box on the library homepage and press return or select the
search icon.
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4. You can access the print copy by selecting ‘Check Availability’.
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5. The Call Number will display and the availability. Select ‘Place Hold’ to
request the book.
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6. Login to your account with the IMI Knowledge Centre login and select
‘Confirm Hold’.
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7. Once the book is available you will receive an email notification to either
collect the book at the Knowledge Centre or request the item by post.



8. To access the eBook instead select the ‘Full Text Online eBook link” and
login with your IMI login details.
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9. The eBook platform will display showing Book Details. (This may look
different depending on the eBook provider.) Select ‘Read Online’ or
‘Download Book’.
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10. Read online allows you to read the book without downloading it to your
device. This is only possible if there are enough licences. Some eBooks
have one user access, 3 user access or a license for unlimited access.
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11. You can also download the book or download PDF Chapters by selecting
the Download button or icon. Then select the device to use.

1.What device are you using?

.

Laptop Desktop 105 Androad Other

® I'm using my own computer

© I'm using a public computer

Continue



12. Install Adobe Digital Editions by selecting ‘Get Adobe Digital Editions’
link. Otherwise click Done with this step if you have already installed this

software.
2.Install
L . — -
Yo’ You will need Adobe Digital Editions
O - Adobe Digital Editions is requirad to dewnlead bocks. This free-software is
g differant from Agobe Reader
A freeiAdobe D Is:also reguired to transferthe book to another device. it is not
required o read books an this computer
\ Get Adobe Digital Ed'rtion
Done with this step>

13. Select the Download Your Book icon.

3.Download

Mind and Heart of the Negotiator, the, Global Edition

Author: Leigh Thampson

LOAM LENGTH 1 day

DOWNLDAD FORMAT PEF

Download Your Book

Need Help?
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14. Authorise Adobe Digital Editions on your laptop. (For the eBook to be
available on multiple devices create an Adobe ID. Otherwise select “I
want to authorize my computer without an ID”) and Next.

Authorize Your Computer

Autherizing your computer enables you to:

- Easily transfer Adobe DRM protected items between multiple computers and mobile devices.
- Read Adobe DRM-protected items on computers or mobile devices (up to sixh.
- Restore your content from backup whenever you need to re-install the OS.

Select eBook vendor, then enter your login ID and password below

| want to authorize my computer without an 1D

15. Select the “Authorize” Button

Authorize Your Computer without a Vendor ID
If you autherize your computer without a Vendor |ID, Adebe DRM protected items that you already have or download later will
be only readable on this particular computer. These items will not be readable on other computers or devices, and wen't be

able to be restored from backup if you ever need to re-install your OS,

To authorize your computer without a Vendor 1D, click on the Authorize button.

Cancel

Go Back | | Authorize




16. Select OK

Computer Authorization

Your Computer Has Been Authorized

This computer has been successfully authorized without a Vendor ID.

You are now ready to read Adobe DRM protected items on this machine.

17. View the eBook on your desktop through the Adobe Digital Editions
platform.

File Edit Feadies Help

“library R =

4 Table of Cantentc
Cover

Tidle Fage
Copyright
Bedicstion

Brief Contents
Conterts

Praface

Abaut the Authar

4 Pan b Negotiation Essentials
# Chapter 1: Negobation: The Mind and the Heart
| The Ming gng Heart

Win-Win, Win-icae, and Lose-Lose Negatiation

| Negotation 24 a Coee Mansgement Competency

Negatiation Traps y
| Becoming en tHective Negotator o ‘
| Drduniing Nogotiation Myths o~
Chapter Capstone “ ‘ Py
11 Chapter 2: Preparabon: What to ¢o Bafore Negotation by, /

|| Chepter 3; Datnbutive Negotiatica: Cisiming Value

I Chiapter 4: Integratia Negatiation: E<oanding the Pig Leigh L Thompson
Part - Plegatiatinn Skilia

Part 1l Complex Negobatiens

Anpendices




10

Part 2 : Searching for Open access eJournals

1. Enter a broad search term into the main search box on the library
homepage and press return or select the search icon.
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2. Refine search results to ‘Content Type’ ‘Journal Article’. Select the ‘Get
Open Access version’ button to download the PDF file. Select the ‘Full
Text Online’ link to view the journal website.
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3. Download the PDF File

< @ ke | Cyusers/rachelvowtell/Downlondn/sustainability- 1406693 v2.nof % 2 @ &+ @ §
|

ofiz Q -+ S Em AN Vv «-@lo B | & =

=

q‘r sustainability ﬁ\fl\bf’ll
Artick

Bringing the Social Back into Sustainability: Why Integrative
Negotiation Matters

Patricia Elgoibar ** and Etio Shijaku 7

of Buasitwess, Faculty of Eecoonmecs and Burmess, Urevoraity of Sarcian, IIKVH Bsccckma, Span
elin shiyakiuesb ochi
* Cormespendence: patriciaebgibnrob s

Abstract; Although econamic and Matist bitity in deations ane
highly isearchod, minv wark ix needed to und d the i the fmguict of
sociil factors. Cliven the imp d sexclal dlity in carrent o iomal conteaty, Wi
oxplone how pendos dimensiony [diveesity, squality) and social capital dimensions (smbsddedness,
cohesion) can lad 10 the betterment of socally drven, blo ontoomwes. Our 7
[ and prop wntered an how ey, T Larby b it vy form—is
ikply top socmlb abifity, Our sudy for the omgoing teseanch on tho latest
socially deiven trends of sisdainobility bn organtzstions.

¥ ds: sochal e ; pender diversity) gender oquality) actor

wmbeddodness; soctal cohesion

L Introduction

i o

4. Once the journal website is displayed enter the title of the article in the
search box and select Search.
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5. The journal title will then display. Select the ‘Download’ link to view the
article as a PDF, XML or Epub document.
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7. You can also view the article and cover sheet as a PDF document.
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Searching for EBSCO Audiobooks

1. Enter the keyword or author of the audiobook in the Search Box on the
main IMI Knowledge Centre home page and press return.
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2. Select ‘Content Type’ ‘Audio Recording’ from the Refine your search
menu. Select ‘Check Availability’ to open the catalogue record.
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3. When the catalogue record opens click on the audiobook link.

= Browse results
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House, Karen Kimsey-House, Laura Whitworth, Phillip Sandahl, narrated by
Tim Andrés Pabon.
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4. This will open the EBSCOhost platform. Next click on the ‘Borrow’ link to
download the book.

:| = T « Ul Lgt ol Ssaich 1011 Teols »
G o Co-Active Coaching, 3rd Edition : Changing Business,
Transforming Lives - The Book That Helped Define the
[ TR o Field of Professional Coaching i
Authors; & Print
.“' i i
Narrators: ,.-] S
Length 0708 ~it=
(hours minutes): it
Fublication Ed.: 2id od | unatuidoed. [New York] | Ascent Autic 2013 [ Exper
Infarmation: —
Sample =
Resource Type: Audiobook L
v Borey
Description: Whn Co-Active Cog & Femaink

5. Select the number of days you require the book and download onto the
IPad or Mobile device (EBSCO Audiobook app needs to be installed first).

Borrow Audiobook X

Success!
The audiobook was checked out successfully and will
be available for 14 day(s).

Sign in to the EBSCO Audiobook app with the same
username and password you used to check out this
audiobook.

You can download the EBSCO Audiobook app from the
App Storel® or on Google Play™.

For more information about the EBSCO Audiobook app, visit our

help page.

6. Login to the EBSCO Audiobook App using the IMI Login details to listen to
the audiobook.
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12:01

EBSCO Audio

Downloaded books All books
LO-ACTIVE | Co-Active Coaching, 3rd...

| LUA LOLE Henry Kimsey-House, D
CHANGING BRSINESS g -
TRANSFORMING LIVES

B 13 days left

I} O <

7. For further details about how to download the EBSCO Audiobook app
and borrow audiobooks go to this guide.

How to borrow AudioBooks.pdf (imi.ie)
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